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: QuY T,RiNH - :
TIEP PON KHACH QUOC TE

I. Muc dich

1. Quan ly s6 luong va muc dich doan vao;

2. Phan cong trach nhiém va quy dinh cong tac phdi hop cia cic Khoa - Phong -
Trung tAm trong viéc t6 chire don khiach nudc ngoai.

II. Co sé/cin cir xay dung quy trinh

1. Luat s6 47/2014/QH13, ngay 16/6/2014 ctia Qudc hdi vé Luat nhap canh, xuat
canh, qua canh, cu tri cia nguoi nude ngoai tai Viét Nam;

2. Nghi dinh sé 11/2016/ND-CP, ngay 03/02/2016 ctia Chinh phii quy dinh chi
tiét thi hanh mét sb diéu cta BoO luét Lao dong vé lao dong nudc ngoai lam viée tai
Viét Nam;

3. Nghi dinh sb 31/2014/ND-CP, ngay 18/4/2014 ctia Chinh pht quy dinh chi tiét
mot sb diéu va bién phép thi hanh Luat cu tru;

4. Quyét dinh sb 46/2014/QD-UBND, ngay 12/12/2014 cta Uy ban nhén dan
thanh phé Pa Ning Ban hanh quy dinh vé nghi 1& di ngoai va don, tiép khach nudc
ngoai dén tham, lam viéc tai thanh phé Pa Ning;

5. Quyét dinh s6 207/QD-CDPDDN-HTQT ngay 19 thang 7 nim 2019 ciia Hi¢u
trudng Trudong Cao dang Phuong Dong ba Nang ve viéc Ban hanh Quy dinh vé quan
Iy hoat ddng hop tac qubc té tai Trudong Cao déng Phuong Pong Pa Néng.

IIL. Tir viét tit

- BGH: Ban Giam hiéu

- BM: Biéu méiu

- HTQT: Hop tac qubc té

- TCCB-HCQT: T4 chirc can bd - Hanh chinh quén tri

IV. Lwu dd quy trinh

Bude 1: [ Lap ké hoach don tiép doan ]
¥

Budc 2: Ban Gidm hi¢u phé duyét
v

Lép béo céo xin phép S6d LDTBXH va cac

Bude 3: co quan dia phuong
Budc 4:
Khong dat
Buéc: 5 Tién hanh tiép khach
Bugc 6: { Béo céo két qua tiép khéch ]
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V. Mo ta quy trinh

Trach nhiém Thoi gian San Bidu
Buéc Néi dung Thue | Phoi | Kiém | hoan ki Ck
hién hop tra thanh
Phon 10 nea To trin~h BMO1
Buéc | Lipkéhoachdén | Phong | 1. CBg_ tmécgkii dang mAu, | BMO02
1 tiép doa HTQT dathong | BMO3
e HCQT doan vao o Feans
- 10 ngay
Buge Phé duyét BGH trude khi
4 doan vao
Lap bao céo xin Ph 08 nod
Buéc | phép So LDTBXH | Phong | s ; gk}yl. Cong vén | pros
: TCCB trude khi . X
3 va cac co quan dia | HTQT HCQT Fodies i ding mau
phuong
Céc
co
quan
Bude : Z co
4 Xét duyét th ém
quyéen
lién
quan
Tai liéu
hop
; Y Phong Tai liéu
BUGC | 1ish hanh tiép khach | F20%8 | TCCB- gidi thidu
* HTQT | yeqr vé trudmg
Ban tén
chirc danh
Chém
£ ik g C nhat 10 2 L
Budce | Béo cdo kcjet qua tiép | Phong '11“)}C1(()31;3g. nge‘:; o C’ong van | a6
6 khéach HTQT HCQT khi tiép dung mau
doan

VI. Biéu mau

TT Tén biéu miu Ky hiéu biéu miu
1 | To trinh QT.HTQT.01-BMO1
2 | Ké hoach QT.HTQT.01-BM02
3 | Thong tin c4 nhan, CV Doan QT.HTQT.01-BMO03
4 | Du tru kinh phi QT.HTQT.01-BM04
5 | Cong vén giri Cong an, S& Ngoai vu va S¢ LD-TB&XH | QT.HTQT.01-BMO05
6 | Bao cao két qua lam viéc

QT.HTQT.01-BM06




; B : QT.HTQT.01-BM01
TRUGNG CD PHUONG PONG PANANG ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
PHONG HQP TAC QUOC TE Poc lap — Tw do — Hanh phic

Pa Néng, ngay thing ndm 20

TO TRINH
Ve viée Jam Vi€e VO ceveerrennerrnnnernnnns

Kinh giri: Ban Giam hiéu Truong Cao déng Phuong Dong Pa Néng

Phong Hop tac quoc té c6 nhan dugc thu ngd cua (Tén khdch, chicc v,
Truong/Té chirc) vé& vide dOAN .............eennenns s& dén tham va lam viéc tai
truong. Thong tin cu thé nhu sau:

1. Doan dn (du kién ... nguoi)

Tén khach, churc vu, T rieomg/Té chike

2. Muc dich lam vigc:

3. Pon vj lam viéc: Khoa:..........cc....... S IRB RO & oovorisninns o dpainiinmimin

4, Can bg phu trach chung;:

5. Noi dung lam viéc

- Thoi gian, dia diém:

- Noi dung: !
Lich/Chuong trinh chi ti€t lam viéc:
Thoi gian Noi dung Pia diém | Thanh phéin tham gia

Phong Hop tac qudc té kinh xin y kién chi dao cia Ban Gidm hiéu va dé
xudt hd tro ....... (néu co).

Truwéng phong HTQT

Phé duyét ciia Lanh dao Trudng

* Luu y: Binh kém BMO1 1a cong vin, thu ngd, CV, hd chiéu cta khéch. ..



A A o . QT:.HTQT.OI-BMO2
TRUONG CDb PHUONG BONG DA NANG CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG HQP TAC QUOC TE Poc lap — Tw do — Hanh phiic

Pa Néng, ngay thang ndam 20

KE HOACH
Vé viée 1am viée voi Poan..........

Poan ..... gui cong van/thu ngd dé nghi dén tham va lam viéc tai Trudong
Cao dang Phuong Péng Pa Néng. Cu thé:

6. Doan dén (du kién ... nguoi)

Tén khdch, chitc vu, Truong/Té chirc

7. Muc dich lam viéc:

8. Don vj lam viéc: Khoa:..........ccocuuin BT T R B SLS

9. Cén bo phu trach chung:

10. Ké hoach thuc hién:

- Thoi gian, dia diém:

- Noi dung:
Lich/Chuong trinh chi tiét 1am viéc:
Thoi gian Noi dung Pia diem | Thanh phan Pon vi
tham gia hé tro
Truwéng phong HTQT

Phé duyét ciia Lanh dao Truong



TRU(‘)NG‘ CD PHUONG Df)NCj PA NANG
PHONG HOQP TAC QUOC TE

QT.HTQT.Ol-BMO3
CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc 1dp — Tw do — Hanh phuc

Pa Néng, ngay thdang ndim 20

THONG TIN CA NHAN POAN

TT

Ho tén

Ngay
sinh

Gioi
tinh

Quéc
tich

So ho
chiéu

Thoi
han

Noi lam
viéc

-------------------------------------------------------------




: e QT.HTQT.OI-BM(M
TRUGNG CD PHUONG PONG PANANG  CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG HQP TAC QUOC TE Poc lap — Tw do — Hanh phiic

Pa Néng, ngay thdang ndm 20

DU TRU KINH PHi TIEP POAN
Kinh gtri: Chu tich HDQT Truong Cao déng Phuong Pong Da Néng

Puoc sy dong ¥ clia Ban Giam hiéu, vao lic (thoi gian)...., nha truong s&
tiép va lam viéc véi........

Phong HTQT duy tru kinh phi dén doan nhu sau:
TT Noi dung chi Pinh mirc So lwong Thanh tién

Tong:

Tong so tién bang so: dong.
Tong so tién bang chi:

Nguwoi lap du tru

CHU TICH HQI PONG QUAN TRI



QT.HTQT.01-BMO05
BO LAO PONG-THUONG BINH VA XA HOI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP PHUONG PONG PA NANG Poc lap — Tw do — Hanh phic

86: /CV-CDPDDN Da Néing, ngay thang néim 20
V/v khach nude ngoai dén tham va lam viéc voi
Truong Cao ding Phuong Dong Da Néng

Kinh gui: - S& Ngoai vu Thanh phd Da Néng;
- S& Lao ddng - Thuong binh va Xa hoi Thanh phd Pa Néng;
- Phong An ninh chinh tri n$i b - Cong an Tp ba Ning,

Truong Cao ding Phuong Doéng ba Nang nhan duoc ké hoach dén lam
viéc ctia Poan.. Truorng trinh ké hoach tiép doan, cy thé nhu sau:

1. Thanh phan Poan dén:

2. Thoi glan

3. Thanh phan tiép doan:

4. Can bd phu trach chung: Ho tén, Chiic vy, Dién thoai...

5. N§i dung lam viéc:

Dinh kém thong tin Doan, lich lam viéc (Kem theo: Thu gioi thiéu Doan,

ban chup ho chiéu, CV cia khdch... néu co).

Trudng Cao diang Phuong Pong Pa Néng kinh béo dn Quy co quan, mong
nhén duoc su hd tro tir phia Quy co quan.

Tran trong.

Noi nhin: HIEU TRUONG
- Nhu trén,

- Luu: Vian thu.



BO LAO PONG-THUONG BINH VA XA HOI CQNG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP PHUONG PONG DA NANG Doc 1ap — Tw do — Hanh phiic

THONG TIN CA NHAN POAN
(Dinh kem Cong vin so:  /CV-CDPD DN ngay thang ndm 20 )

TT Ho tén Ngay Giéi Quéc | Sohd Thoi | Noilam
sinh tinh tich chiéu han viéc
HIEU TRUONG

BO LAO DPONG-THUONG BINH VA XA HOI CQNG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP PHUONG DONG PA NANG Déc lap — Tw do — Hanh phic

LICH LAM VIEC CUA POAN
(Dinh kem Cong van so:  /CV-CDPD DN ngay thdng ndm 20 )

Thoi gian Noi dung Pia diem | Thanh phin tham gia

HIEU TRUONG



QT.HTQT.01-BMO6
BO LAO bONG-THUONG BIN H VA XA HOI CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG CP PHUONG PONG PA NANG Dic 1dp — Tw do — Hanh phiic

8: : /BC-CDPDDN Da Néing, ngay thang ndam 20
V/v béo céo két qua lam viéc voi Doan....

Kinh gtri: - S& Ngoai vu Thanh ph6 Pa Néng; : |
- S¢ Lao dong - Thuong binh va X& hoi Thanh pho Da Nang;
- Phong An ninh chinh tri n$i b - Céng an Tp Pa Nang,

Vao ltc ... gio.... ngdy thang  nim 20 , Truong Cao déng Phucmg
Pong Pa Néng c6 lam viéc v6i Poan ... Nha tru'ong béo céo két qua lam viée
nhu sau:

1. Poan dén (... nguoi)

Tén khdch, chirc vu, Truong/Té chirc

2. DPon vi lam viéc: Trudng:......... Khoas,..... s B IE i
3. Cén bd tham gia tiép doan:
4. Ket qua dat duogc:
5. P& xuét:
Noi nhén: HIEU TRUONG
- Nhu trén;
- Luu VT.
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