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QUY TRINH TAM UNG

I. Muc dich

1. Nhim dép ang nhu ciu cOng téc cua cac don vi tai Truong Cao ding Phuong
Dong Pa Ning :

2. Lam c#n ctr dé Phong K& hoach - Tai chinh quan ly thu chi ndi bo.

IL Cin cir xdy dung quy trinh

- Thong tu s6 28/2017/TT-BLDTBXH ngay 15 thang 12 nam 2017 cta Bo
truong B Lao dong - Thuong binh va X& hdi ban hanh Quy dinh hé théng bao dam
chét lugng ciia co s¢ gido duc nghé nghiép.

- Théng tu s6 200/2014/TT-BTC ngay 24/12/2014 cta BJ truéng B Tai chinh
ban hanh Huéng dan ché do ké toan doanh nghiép.

II1. Chir viét tit

- HDQT: Hoi ddng quan trj

- Phong KHTC: Phong K& hoach — Tai chinh

- BM: Biéu miu

IV. Luu dd quy trinh

Nguoi tam tmg lap gidy dé nghi
Bude 1: tam g

y

Nhén vién 1ap Gidy d& nghi tam
Bude 2: Ung trinh trudng phong duyét

y
Trinh Chu tich HDQT ky duyét
Buéc 3: tam (g

y

Chuyén ké toan thanh toan viét

Bude 4: phléu chi
y
Bude 5 Chuyén ké toén truéng duyét chi
Buéc 6: Trinh Chu tich HDQT duyét chi
A
Budc 7: Thu quy chi tién cho ngudi tam tng
y
Budc 8: Hach toan ké toén va luu trit
ching tir




V. Mé ta quy trinh

Tréach nhiém Thoi :
‘ A 2 3* gian Séin Biéu
Budgc Noi dung Thye | Phoi | Kiém hoan phim miu
hién hop tra thanh
. | Nguoi tam @ng 1ap i X
Budgc |~ .7 3 .~ | Nguodi | Phong
1 glay dé nghi tam tam tng | KHTC BMO1
ung
Nhan vién lap Gidy Truén ,
Bu6e | d¢ nghi tam ung Phong e g Giay tam
2 |trinh truéng phong | KHTC II;HTE ting
duyét
ks Trinh  Cha tich Phén Chu
3 |HPQT ky duyét KHTé tich
tam Ung HDbQT
. |Chuyén ké toan < g
BUC | thanh  toan  vide | PhOnE Phiéu chi | gy 10
4 it : KHTC tam rng
phiéu chi
Budc | Chuyén k& toan Phong Trllrbczlng
5 | truéng duyét chi KHTC IEHT(%
Buée |Trinh  Chi  tich | Phong Shrl:
6 | HPQT duyét chi KHTC HéCQT
Buéc | Thu quy chi tién cho Phong
7 nguoi tam ing KHTC
Buéc | Hach toan ké toan Phong
8 va luu trit chimg tr | KHTC
VI. Biéu miu:
TT Tén biéu miu KY hiéu biéu miu
1 Mau gidy dé nghi tam ung QT.KHTC.01-BMO01
2 | MAu phiéu chi tam ung

QT.KHTC.01-BM02




QT.KHTC.01-BMO1

TRUONG CAO PANG PHUONG PONG DA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
BN VT hcciicsoinnionsas Dic 1ip - Ty do - Hanh phic

GIAY PE NGHI TAM UNG
Ngay ..... thang ...... nam ......

Kinh giri:
- Chu tich Hoi dbng quan tri;
- Truéng phong Ké hoach — Tai chinh.
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HOQI PONG QUAN TRI KE TOAN TRUONG NGUOI BE NGHI



QT.KHTC.01-BM02

TRUONG CAO DANG PHUONG PONG DA NANG CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG KE HOACH - TAI CHINH Pic 1ap - Tw do - Hanh phic
PHIEU CHI TAM UNG S
Ngay ......thdng .....nam........ Quyén so...........
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