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QUY TRINH HOAN UNG

I. Muc dich

1. Nhim déap tng nhu céu cong téc clia cac don vi tai Trudng Cao ding Phuong
DPong Da Ning

2. Lam can ¢t dé Phong Ké hoach — Tai chinh quan Iy thu—chi tai chinh..

IL. Cin cir xdy dung quy trinh

- Théng tu sé 28/2017/TT-BLDTBXH ngay 15 thang 12 ndm 2017 cta Bo
truong B Lao dong - Thuong binh va Xa hdi ban hanh Quy dinh h¢ théng bao dam
cht lwong cuia co s& gi4o duc nghé nghiép.

- Thong tu s6 200/2014/TT-BTC ngay 24/12/2014 cta Bo trudng Bo Tai chinh
ban hanh Huéng d4n ché d6 ké toan doanh nghiép.

II1. Chir viét tit

- HDQT: Hoi déng quan trj

- Phong KHTC: Phong K& hoach — Tai chinh

- BM: Biéu miu

IV. Luu dd quy trinh

& oy
; Nguoi tam tng tap hop chimg tir phét sinh c6
Budc 1: lién quan 1am dé nghi hoan tng
N ¢ J
Budc 2: K& toan thanh toén kiém tra tinh hop 1y, hop s
1€, hop phép ctia hda don, chimg tir

Bude 3: Ké toan trudng kidm
tra, ky duyét chi, thu
Khong dat
Budrc 4: Chu tich HDQT ky duyét
Y
Badc 5¢ Thu qu§ nhan phiéu chi, phiéu thu, luu chung
g tur, so sanh vigc thira hay thi€u véi s0 tién tam
ung dé chi thém hodc thu lai tién thira
Bude 6: Nguoi tam L'rng‘ky phiéu chi, phiéu thu,
nhén tién hodc ndp tién
Y
Buéc 7: Ghi sb quy
Y
Buéec 8: Luu ching tir, ghi s6 ké toan
Bugce 9: Lép bdo céo
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V. Mé ta quy trinh

Trach nhiém Thoi
. As i = gian . z Biéu
Buée Noi dung Tl.u.rc Phoi | Kiém | oo San pham BT
hién hop tra thanh
Tap hop tat ca chiing
Buge | tU phé? smhk co hgn Ngudi Gidy d& nghi s
1 | quanlam dé nghi & nghi thanh toan
thanh toan
| Kiém tra tinh hop ly, K4 todn Trudng
B‘;UC h(:yp 1€, hop Phép ‘cﬁa thanh phong
héa don, chimg tir to4n KHTC
Buée | Kiém tra déi chiéu, ky | Truong
3 | duyét chi, thu phong
KHTC
Budce Ky duyét Chu tich
4 : ! HDQT e
Nhaén phiéu chi, phiéu
thu, lrru ching tr, so
Budc sénh viée t}}l‘ra‘ hay R
5 | thiéu voi s6 tién tam | ThU quy
ng d¢é chi thém hoac
thu lai tié,n thira :
Ky phiéu chi, phieu
Butdes thu,nhrg:m tién hoac Nguoi
6 nop tien tam \mg
B‘;"c Ghi s6 quy Thit qug Séquy | BMO3
ime tir, ochisb | Kétoén
Buée | Luu chimg tir, ghi s6
g | kétoan thanh
toan
BUSC | Lap bio c4 i
S Lép bao céo phong
KHTC
VI. Biéu miu:
TT Tén bidu miu Ky hiéu biéu miu
1 | Mau gidy d nghi thanh toan QT.KHTC.02-BM01
2 | MAu phiéu chi QT.KHTC.02-BM02
3 | Mau phiéu thu QT.KHTC.02-BM03
3 | Miusb quy QT.KHTC.02-BM04




QT.KHTC.02-BM01

TRUONG CAO PANG PHUONG PONG DA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
BON V] ciinisrsncsontonss Dgc ldp - Ty do - Hanh phic

GIAY PE NGHI THANH TOAN
Ngay ...thang ...nim ...

Kinh gtri:
- Chu tich Hoi dong quan tri;
- Trudng phong Ké hoach — Tai chinh.

R SR R L R M e I
BRI i e e e B e e
T AR R e ey e B e DS S e S
T SR OB OB oo i
2T T N DO e chung tir).

HOQI PONG QUAN TRI KE TOAN TRUONG NGUOI PE NGHI



QT.KHTC.02-BM02

TRUONG CAO PANG PHUONG DPONG DA NANG CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG KE HOACH - TAI CHINH Pic lap - T do - Hanh phiic
MAU PHIEU CHI A
Ngay ......thdng ......ndm........ Quyén so...........
. RN na
.7, GG RA t e
D Sitninieniics
o Lo s R U SO S e ERO LM e
oo ek G SRS SRS T R e
e SRR SRR e SR R G S A SRS e 0
T e Wt GRS (Viét bing BRI R rriiccncs derisimsiniasimasrimi b it
T A S R G L chimg tir gbe.

HQIDPONG QUANTRI  KE TOAN TRUONG THU QUY NGUOI LAP PHIEU NGUOI NHAN TIEN



QT.KHTC.02-BM03

D?’n Vij ..................... 25 ﬁ;ﬁ::h‘i . g;{g i
Binehl: .................. 133/2016/TT-BTC ngay
26/8/2016 ciia B Tai chinh)
PHIEU THU
Quyén sé.............. L SRR
R YR O -G S e
Ho va tén ngudi nop
B e
B e e L
BRI e e
e el e bty o e
o GO e e I SR Chimg tir gbc:
Ngay.... thang....
nam....
Chii tich HPQT  Ké toan truéng  Nguwdi ndp tién Ngudi lap phiéu  Thi quy
(Ky, ho tén, (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
dong dau)

----------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------



QT.KHTC.02-BM04

TRUONG CAO DANG PHUONG DONG DA NANG CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG KE HOACH - TAI CHINH Djc 1ap - Tw do - Hanh phic
SO QUY TIEN MAT
Loai quy: ......
Ngay, Ngay, | S6 hiéu chimg tir Sb tién -
= 1
thang thang : Dién giai - { ¢
Thu Chi Thu Chi Ton chua

ghisd | chimg tur

- S6 nay ¢6 ...... trang, dénh s6 tir trang 01 dén trang ...

- Ngay mo so: ....... IR i

: Ngay..... thang.... nam .......
Nguoi ghi so K¢ to4n truéng CHU TICH
(Ky, ho tén) (Ky, ho tén) HOQI PONG QUAN TRI
(KY, ho tén, dong ddu)



