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QUY TRINH

THANH TOAN NOI BO
I. Muc dich
1. Nham dép tmg nhu cau cong tac ctia céc don vi tai Truong Cao ding Phuong
Dong Pa Ning

2. Lam cin cir dé Phong Ké hoach — Tai chinh quéan ly thu - chi tai chinh.

II. Cén cir xiy dung quy trinh

- Théng tu s6 28/2017/TT-BLDTBXH ngay 15 thang 12 nim 2017 cta Bd
truong By Lao dong - Thuong binh va Xa hoi ban hanh Quy dinh hé thong bado dam
chét lugng cia co 5O gido duc nghé nghiép.

- Théng tu s6 200/2014/TT-BTC ngay 24/12/2014 cia Bo trudéng BO Tai chinh
ban hanh Hudng dan ché do ké toan doanh nghiép.

III. Chir viét it

- HDQT: Hoi déng quan tri

- Phong KHTC: Phong K& hoach — Tai chinh

- BM: Biéu miu

IV. Lwu dd quy trinh

& g
: Nguoi dé nghi thanh toan tép hop ching tir
Bude 1: | phat sinh 6 lién quan 1am dé nghi thanh to4n 3
Budc 2: Ké toan thanh toan kiém tra tinh hop ly, hop
A : 3 > 2 < G o)
1, hop phép ctia hoa don, ching tir

Buéc 3: K& toan trudng kidm
tra, ky duyét chi
Khong dat
Budc 4: Chu tich HPQT ky duyét chi
B Thit qu§ nhan phiéu chi, xudt tién,

Buge 5: Iuru chiimg tir
Budce 6: Ngudi dé xuét ky phiéu chi, nhan tién
Bude 7: Ghi s6 quy

Budc 8: Luu chimg tir, ghi s6 ké toan

Y
Buéc 9: Lap béo céo

2



V. M6 ta quy trinh

Trach nhiém Thoi f
? 2 : : ian A % Bieu
Budc Noi dung Thue | Phéi | Kiém l%oz‘m Sdn pham aike
hién hop tra thanh
Tap hop tat ca chiing

Buge |t pha? smhR co llf:n Ngudi Giy 48 nghj s
1 quan larr,1 dé nghi & nghi Ty teda

thanh toan

Be KiémAtra tinh hop 1. | K4 todn Truémg
1;0'0 h(?rp 1¢, hop Phap cua thanh phong

hoéa don, ching tir to4n KHTC

Buse | Kiém tra ddi chiéu, ky | Truong
3 | vaduyétchi phong

KHTC

o | Phibon %‘ggcTh Phibuchi | BMO2

Buge | Nhan phiéu chi, xuat S
5 tién, luu ching tr Thu quy

Buée | KY phicu chi, nhan Nguoi
§ | & xudt

B‘;‘*" Ghi s6 quy Thi quf séquy | BMO3

o iy ohi 3 | K€ toén

Bude | Luu ching tur, ghi s6
g | kétoan thanh

toan

Bu6e | Lap bao ca Fieong
- ap bao cdo phong

KHTC
VI. Biéu miu:

TT Tén biéu miu Ky hiéu biéu miu
1 | Méu gidy dé nghi thanh toan QT.KHTC.03-BM01
2 | Miu phiéu chi QT.KHTC.03-BMO02
3 | Mau s6 quy QT.KHTC.03-BM03




QT.KHTC.03-BMO01

TRUGNG CAO PANG PHUONG PONG PA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
DTN VT sconaniinnrionss Poc lap - Tw do - Hanh phic

GIAY PE NGHI THANH TOAN
Ngay ...thang ...ndm ...
Kinh gtri:
- Chu tich Hoi déng quén tri;
- Trudng phong K& hoach — Tai chinh.

R I i R e R SR A TR e
T R S BRI S N S| T G N R LNBRER £ g AT st
T R T i S SO R S BRI s S ey SRRSO R SR
T TR R S A EVIBE BB CII) .. ciioiisinsinsiinsssintinnbriisins sriEhbahetons
T e LR U R ching tir).

HOQI PONG QUAN TRI KE TOAN TRUONG NGUOI PE NGHI



QT.KHTC.03-BM02

TRUGNG CAO PANG PHUONG DONG PA NANG CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG KE HOACH - TAI CHINH Poc lap - Tw do - Hanh phic
MAU PHIEU CHI
Ngay ......thdng .....ndm ........ Quyen 80:....u

8 i
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Ho va tén nguoi nhén B e e e A

TF T SRR s RO SRRVt SO VTN St Ml SRS (RSP E I e St

B T T s TR SR S AT S IRt 4 R P OO ST

T S e R N S T R TN L A N AN ol S

e T e R S R SCR IO PR GO chimg tir gbc.

HQI PONG QUAN TRI  KE TOAN TRUONG THU QUY NGUOI LAP PHIEU NGUOI NHAN TIEN



QT.KHTC.03-BM03

TRUONG CAO PANG PHUONG PONG DA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KE HOACH - TAI CHINH Pic lap - Tw do - Hanh phiic

SO QUY TIEN MAT

Loai quy: ......

Ngay, Ngay, | Sé hidu chimg tir S6 tién s
~ » 1
thang thang f Dien giai : : 2
s Thu Chi Thu Chi Ton chu
ghisd | chimng tir
- S6 ndy €6 ...... trang, danh s tir trang 01 dén trang ...
- Ngay mé sb: ....... Liaen S essas
: Ngay..... théng.... nam.......
Nguoi ghi sb K&é toén truéng CHU TICH
(K¥, ho tén) (K¥, ho tén) HOQI PONG QUAN TRI

(Ky, ho tén, dong déu)



