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QUY TRINH TO CHU'C THI KET THUC MO PUN, MON HOC

I. Muc dich

1. Nham cu thé, théng nhét trinh tu cdc budc cin thiét dé thuc hién cong tic td
chirc thi két thuc md dun, mén hoc.

2. Lam cin ctr dé thyuc hién cdng tac td chire thi két thuc mo dun, mon hoc.

IL. Cin cir xay dung quy trinh

1. Théng tu s6 28/2017/TT-BLDTBXH ngay 15 thang 12 nam 2017 cua Bo
truéng Bo Lao dong - Thuong binh va Xa hoi ban hanh Quy dinh hé théng bao dim
chét lwong cia co sor gido duc nghé nghiép.

2. Quyét dinh sb 200/QDb-CDPD-DT ngay 01 thang 6 ndm 2017 ctia Hidu trudng
Truong Cao ding Phuong Déng Pa Néng ban hanh Quy ché dao tao trinh do trung
cap, trinh do cao dang

III. Chit viét tit

- P. DT: Phong Pao tao

- P. QLCL: Phong Quan ly chat lugng — Nghién ciru khoa hoc

- P. TCCB-HCQT: Phong t6 chirc can by - Hanh chinh quan trj

- P. KH-TC: Phong Ké hoach — Tai chinh

- HSSV: Hoc sinh, sinh vién

- CBCT: Can b0 coi thi

- BM: Biéu méu

IV. Luu db quy trinh

—
Bude 1: X4y dyng ké hoach thi
N J/
¥
g Lép danh sach HSSV
Bude 2: khéng dii didu kién dy thi
v
Lap danh sach phong thi, danh
Bude 3: sach, CBCT, giam sét thi
v
Bude 4: Lap hd so phong thi
v
. 2 A A .
Baidc S: Sao in, bao mat dé thi
¥
Barko 5 Ban giao hg SO Ehér}g thi,
ban giao dé thi
v
Budc 7: Ban glao bai thi, d& thi thira,
hd so phong thi
v
—
Budece 8: L Niém phong, bao mat bai thi
J

2



V. Mo ta quy trinh

Trach nhiém Thoi :
Buwdéc Noi dung Tl.l}rc Phéi hop Kiém E:);‘:l Sin phim E:g:
hién : tra 3
! : thanh
Budc ffﬁgt“:}‘lg i‘e llog"h P.Pao | P. TCCB- Kéhoach | o o,
1 LT s I HOOT thi/Lich thi
mon hoc
Lép danh sach
HSSV khéng du diéu
kién du thi Danh séch
Fade 1 Gido vién ra soat Gido Trudng HASSV 7
) 18p danh sach HSSV vien khoa/bd khong du | BMO02
khong du dicu kién mon diéu kién
du thi du thi
- Phong KH-TC ra
soat hoc phi
Lap danh sach phong
thi, danh sach can bd
coi thi, gidm sat thi
& . Trude g
Budce 3hl La%fianh seh. | poor ngay thi Dﬁ‘?h Si‘ﬁh BMO3
3 phong thi 10 ngdy phong thi
3.2. Lap danh sach Céc Trude ?;n{)‘;ii‘
can bg coi thi, giam P.DT khoa/bd ngay thi i aifm adt BM04
sat thi mon 07 ngay : gthi
- Danh sach
phong thi
- Céc bién
o0 0o i, | BMO3
o Truge | B19°.5% M | BMos
e .. ) 3 3 gt bai thi
4 Lap ho so phong thi P.BT ngay thi | Fhasl sk BMO06
02 nga g sach | BMo7
g2y vang thi
B ué BMO8
- Béo céo
tinh hinh
budi thi
- Gidy thi
” A i 4 Trudce
Buée | Sao in, bao mat dé - Khoa : :
5 o el YT By thi
: 02 ngay
.. | Ban giao ho so A £
B‘g"c phong thi, ban giao | P.BT | CBCT Bau budi
d thi thi
.. | Ban giao bai thi, dé %
B¢ | thi thira, hé so phong | CBCT pgy |t
thi budi thi
Bude | Niém phong, bao Ngay khi
8 mat bai thi it ST bz‘%n)éiao




VL. Biéu miu

TT Tén biéu miu Ky hiéu biéu miu
1 | Mau lich thi QT.PT.01-BMO1
2 Mau danh sach HSSV khong du diéu kién dy thi QT.DT.01-BMO02
3 | Mau danh sich phong thi QT.PT.01-BM03
4 | Méu danh sach cén bd coi thi, gidm st thi QT.PT.01-BM04
5 | MAu bién ban ban giao dé thi QT.DT.01-BM05
6 | Mau bién ban ban giao bai thi QT.PT.01-BM06
7 | Miu danh sach HSSV ving thi QT.PT.01-BM07
8 | MAu béo cdo tinh hinh budi thi QT.BT.01-BM08

QT.DT.01-BMO1
TRUONG CP PHUONG PONG DA NANG CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PAO TAO Doc lap - Tw do - Hanh phiic
LICH THI KET THUC MON HOC
TT| LGP TEN MON HOC NGAY & GIOTHI | T };%TG
1
2
3

Dc‘ch?ng, ngc‘zy.....‘. thang .... ndm ...
TRUONG PHONG PAO TAO



QT.DT.01-BM02
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lip - Tu do - Hanh phic

DANH SACH HQC SINH, SINH VIEN
KHONG DU PIEU KIEN DU THI KET THUC MON HQC

LT e R S A R U O S B PO g o A o

T SR RN e U U e el IS it L i

Cin ctr diéu 13 thong tu s6 09/2017/TT-BLDTBXH ngay 13 thang 3 nam 2017
cua Bo Lao Dong — Thuong Binh va Xa Hoi ban hanh Quy ché dao tao trinh do trung
cép, trinh do cao dang,

Can ctt Quyét dinh s6 200/QD-CDPD-PT ngay 01 thang 6 nam 2017 cla Hi¢u
truong Trudong Cao dang Phuong Dong Da Néng quy dinh vé viéc danh gid diéu kién
va b 1an du thi két thiic mén hoc, mon dun,hoc va thi lai trinh do trung cap, trinh do
cao ddng;

HSSV ¢6 tén dudi day khong du diéu kién du thi két thic mén hoc, md dun:

o Ngay thang ; :
TT | Ho va tén iltess slints Lép Ly do
Pé nghi huéng xir ly:
S tiét HSSV phéi hoc lai: ......... (SOHELT:..cconn , 80 tiét TH:................ )
S B TR e R RSO A SR S R
Y kién cia trwédng khoa Pa Néng, ngay ... thdng ... nam 20

Gidng vién (Gido vién)




QT.DT.01-BMO03

BO LAO DONG - THUONG BINH VA XA HQI DANH SACH SINH VIEN THI KET THUC MON HQC

TRUONG CP PHUONG PONG PA NANG Trinh 4§ .......... BB seisririni s RO iisnrcins
o RN SO R S Lbpe  oiiea
PR S RO 1 B B S6 PVHT/IC: ........
Ngay thi: .... gi0' ...., ngay ...../....... fesianis Hoeld: iiiivnn
Phong thi: ........

TT | SBD HQ VA TEN Ngay sinh | S§ to = B'emcm Chir ky sinh vién Ghi chi
Tongsbbdithiz..............c....un. Pa Néng, ngay ... thang ..... nam .....
Toag tegilythi:..................... TL. HIEU TRUONG
Clmbicoithil:.......c...revnnnins TRUONG PHONG PAO TAO

Canbhoeorthi 2.0 ... civdivoininis

QT.DT.01-BM04

TRUONG CD PHUONG PONG PANANG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG PAO TAO Péc lip — Ty do — Hanh phiic

DANH SACH CAN BQ COI THI KET THUC MON HOC
(C6 bién ban boc thim kem theo)

Budi thi: Sang (chleu) OEAY .o i thang ... ndm
Mon thi: .........

% Can bo c01 thl Can b coi thi Cin b§ giam st
TT Ph £
ong sb thir nhét thit hai phong thi

Da Nang, ngay thang . ham 20
TRUONG PHONG PAO TAO

(ky, ghi rd ho tén)



: QT.DT.01-BMO05
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp — Tw do — Hanh phic

TRUONG CAO DANQ PHUGONG DONG
PHONG PAO TAO

BIEN BAN BAN GIAO PE THI

Vio lic ........ T AR phut, ngay .............. thing. i nam 2017
T T TN Rk LSt s SRR LSRR B O M ) s
Truéng Ban coi thi da ban giao cho can bd coi thi thir nhit c6 tén dudi diy mét tai dung dé thi
B il i s B T e e e s S T R
PHONG THI SO HOQ VA TEN CBCT THU NHAT KY NHAN

Tai dung dé thi con nguyén nhan niém phong. 4
Da Nang, ngay .... thang ... ndm 20
TRUGNG PHONG PAO TAO
(Ky, ghi ré ho tén)

QT.DT.01-BM06

TRUONG CAO PANG PHUGNG PONG

‘ ( CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG PAO TAO

Dgc 1dp - Tw do - Hanh phiic

BIEN BAN BAN GIAO BAI THI KET THUC MON HOQC

Phong s | S6luwgng | S§lugn Nga Ngudi Ky ba
i s g : Mon th . g g4y o Ao i ch
thi st i bai to ban giao | ban giao giao Ghi ché
1
2

Ngudi nhin ban giao

(Ky, ghi rd ho tén)




QT.DT.01-BMO07

TRUGNG CAO DANG PHUONG DONG CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG DPAO TAO Dic lip — Tw do — Hanh phiic

DANH SACH THi SINH VANG THI

PRI e cinifiiisinnisin Budi thi: Sang (chidu) ngay .....thang ..... ndm ..
o E R R R S S MR, Cofe I s et
TT | S6 bdo danh Ho va tén thi sinh Ngay thdng nim sinh Ghi chua

LUU Y: Sau 15 phut ké tir khi tinh glo lam bai thi, can b§ coi thi thir nhéat ndp danh sach
thi sinh vang thi va cac d2 thi thira cho ¢ Uty vién phu trach diém thi.

CAN BQ COI THI THU NHAT CAN BOQ COI THI THU HAI
(ky, ghi ré ho tén) (ky, ghi ré ho tén)



QT.DT.01-BM08

TRUONG CAO DANG PHUONG PONG  CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG PAO TAO Dic lip — Tw do — Hanh phiic

BAO CAO TINH HINH THI KET THUC MON HQC

PRORE IR i Budi thi: Sang (chidu) ngay .....thang .....ndm .....
DU 20 ii i s ciivisaa tiesiabons xrkboinsine ke bissint sobuasiines
S6 lwgng thi sinh : S thi sinh di tré Ghi éht
Theo danh sich C6 miit Ving C6 cho thi Khong cho thi
TINH HINH CHUNG
1. Bia chi:
2. Téng sb thi sinh giai quyét cho thi hogic khéong cho thi, 1y do:
3. Tong sb phong thi:
4. Téng sb thi sinh dy thi:
5. S6 phong thi nhdm 14n trong khi béc d& thi, cach xtr Iy
6. S6 phong thi nhdm 13n thoi gian hodc hiéu 1énh thi:
7. Tinh hinh xtr Iy ky luat nhu sau:

; S6 thi sinh bi ky luat Ghi chi
Khién trach Canh cdo Pinh chi thi Xir 1y diic biét by

8. Hinh thitc vi pham cua céc thi sinh bi dinh chi thi:
9. Tinh hinh xir Iy cén b coi thi vi pham quy ché:

NHAN XET TONG QUAT VE TiNH HINH THI

- Tinh thén thai d9 thi sinh dy thi:
- Tinh hinh coi thi:
Pa Ning, ngay .... thang ... nam 20...

THU KY PHONG PAO TAO
(Ky, ghi ro ho tén)




